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ADMISSIONS

?  #  1: Submit  Enrollment Deposit

Required for new students. This deposit is 
non-refundable. 
Due Date: December 15, 2022
? Pay the $300 Spring 2023 Enrollment 
Deposit.  

?  #  2: Submit Official High School 

       Transcripts

Required for new students
Due Date: January 6, 2023
? Final official transcripts include a 
graduation date, final GPA, are signed, 
and come directly from the high school 
or college/ university. 

?  #  3: Submit Immunization Form

Required for new students
Due Date: January 6, 2023
? Have your doctor complete the second 
page of the Immunization Form then fax 
or mail documents to the Admissions 
Office. Sign the last page and send to 
Admissions via email, fax, or mail. 
Contact your Admissions Counselor 
regarding religious exemptions.

?  #  4: Submit Official College

       Transcripts

Required for transfer students and dual 
enrollment students
Due Date: January 6, 2023
? Official transcript must come directly 
from college to Admissions. 

Contact  

212-659-3610[p], 877-349-0231[f] 
admissionsoffice@tkc.edu

INFORMATION 
TECHNOLOGY
(This section is required to complete 
remaining check points.)

?  #  1: Change King?s Password

Required for new students
Due Date: Rolling
? Go to changemypassword.tkc.edu and 
click ?Edit My Password.? Enter the 
username (your @tkc.edu email address) 
and, when prompted for ?old password,? 
use the generic password provided by 
Admissions then set up your security 
questions and enter an external email 
address. Return to  
changemypassword.tkc.edu and click 
?Change My Password? and repeat the 
initial process to change your password.

?  #  2: Log Into King?s Email

Required for new students
Due Date: Rolling
? Go to mail.tkc.edu and log in using 
your King?s username (without @tkc.edu) 
and new password. It may take five to ten 
minutes before the new password works.

?  #  3: Log Into the Student Portal

Required for new students
Due Date: Rolling
? Go to students.tkc.edu to log into the 
Student Portal using your King?s 
username (without @tkc.edu) and new 
password.

Contact  
646-237-8910[p]
helpdesk@tkc.edu

HOUSING

?  #  1: Fill out House System 

Application 

Required for all students living on or off 
campus
Due Date: Rolling until January 15, 
2023
? Log onto 
tkc-residence.symplicity.com, our 
housing software, using your full King?s 
email and password. Click ?Get Started? 
on the available application and 
complete all steps. If you are under 21, a 
parent or legal guardian must sign the 
contract for those living in campus 
housing.

?  #  2: Submit Housing Deposit

Required only for new students living on 
campus
Due Date: Rolling until January 15, 
2023
? Pay the $200 Housing Deposit. Mailed 
checks also accepted, Attn: Housing. 
(The housing deposit is refundable until 
December 1, 2022 for students applying 
for the Spring 2023 school year.) 

Contact  
212-659-7200[p]
housing@tkc.edu

Track your progress on the Student 
Portal under "Document Tracking."
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https://www.tkc.edu/product/enrollment-deposit/
https://www.tkc.edu/product/enrollment-deposit/
https://www.tkc.edu/product/enrollment-deposit/
https://www.tkc.edu/product/enrollment-deposit/
https://www.tkc.edu/wp-content/uploads/2020/05/tkc_immunization_requirements.pdf
https://www.tkc.edu/wp-content/uploads/2020/05/tkc_immunization_requirements.pdf
mailto:admissionsoffice@tkc.edu
http://changemypassword.tkc.edu
http://changemypassword.tkc.edu
http://mail.tkc.edu
https://students.tkc.edu/login.asp
mailto:helpdesk@tkc.edu
http://tkc-residence.symplicity.com
https://www.tkc.edu/admissions/housing-application-deposit/
https://www.tkc.edu/admissions/housing-application-deposit/
https://www.tkc.edu/admissions/housing-application-deposit/
mailto:housing@tkc.edu
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STUDENT FINANCIAL 
SERVICES
(International Students please see page 3)

?  #  1: Complete the Free Application 

for Federal Student Aid (FAFSA)

Required for students seeking need-based 
financial aid 
Priority Due Date: December 15, 2022
Regular Due Date: Rolling
? To complete FAFSA, visit 
studentaid.gov. 

?  #  2: Complete Financial Aid 

Verification Process

Required for eligible students
Due Date: December 15, 2022
? If you are selected to participate in the 
verification process, the Student 
Financial Services Team will notify you. 
To track your progress, visit ?Document 
Tracking? on the Student Portal.

?  #  3: Respond to Award Letter

Required for all students
Due Date: December 15, 2022
? Log into the Student Portal to 
accept/ decline your awards/ loans by 
clicking ?My Financial Aid? under 
?Administrative Services,? then ?Submit." 

?  #  4: Complete Entrance Loan 

Counseling

Required for students using the Stafford Loan
Due Date: December 15, 2022
? Go to studentaid.gov to complete 
Entrance Counseling.

?  #  5: Complete Master Promissory 

Note (MPN)

Required for students using the Stafford Loan
Due Date: December 15, 2022
? Go to studentaid.gov to e-sign 
a Master Promissory Note.

?  #  6: Annual Student Loan 

Acknowledgment

Required for students using the Stafford Loan
Due Date: December 15, 2022
? Go to studentaid.gov to complete the 
acknowledgment. 

?  #  7: Pay Ledger (Bill) or Set Up 

Payment Plan

Required for all students
Due Date: December 15, 2022
? To view your ledger (bill), make a 
payment, or set up a payment plan, log 
into your Student Account Center. For a 
full list of payment options click here or 
see Student Financial Services on page 4. 

Contact  
646-237-8902[p], 877-806-6730[f]
financialservices@tkc.edu

REGISTRAR

?  #  1: Fill Out Family Educational 

Rights & Privacy Act (FERPA)

Required for new students disclosing their 
academic and financial records to their 
parents or legal guardians
Due Date: Rolling
? Complete the ?Authorization for 
Access to Student Records (FERPA 
Authorization)? form on the Student 
Portal under ?Academics.? This allows 
The King?s College to disclose academic, 
billing, and Student Life information to 
your parents or legal guardians. This 
form is optional and should only be filled 
out at your discretion.

?  #  2: Complete Class Registration 

Survey
Required for new students
Due date: Rolling
Complete the Class Registration Survey 
to be registered for classes by the Office 
of the Registrar.   

?  #  3: Take Writing Assessment Test

Required for students transferring ENG 110
Due Date: Rolling
? If you have a transfer credit for ENG 
110 - College Writing I, you are required 
to take a writing assessment through the 
Student Portal prior to arriving on 
campus. The Registrar?s Office will 
contact you when it is time to take this 
test.

Contact  
212-659-7216[p]
registrar@tkc.edu

STUDENT SUCCESS

?  #  1: Fill Out Disability 

Identification Form 

Required for eligible new students
Due Date: Rolling
? The King?s College assures equal 
opportunity for access to college courses, 
examinations, and services by providing 
reasonable accommodations to 
individuals with physical, mental, or 
learning disabilities recognized under the 
Americans with Disabilities Act of 1990 
(ADA). If eligible, register your Academic 
Accommodation.

Contact  
646-930-0665[p], 646-304-1510[f] 
studentsuccess@tkc.edu

STUDENT DEVELOPMENT

?  #  1: Fill out the New Student 

Contact Sheet and Submit Student 

ID Photo

Required for new students
Due Date: January 8, 2023
? Every student is required to submit 
your contact information and student ID 
photo through the New Student Contact 
Sheet.

?  #  2: Sign Honor Statement

Required for new students
Due Date: January 8, 2023
? Every student is required to read and 
sign the Honor Statement. Your 
signature represents your pledge to 
uphold the Honor Code and the 
community standards outlined in the 
Student Handbook.

?  #  3: Sign Liability Release Form

Required for new students
Due Date: January 8, 2023
? Every student is required to complete 
the Liability Release Agreement.

?  #  4: Verify Health Insurance 

Required for international students 
and athletes
Due Date: January 8, 2023
? If you are covered by an HMO, PPO, 
or similar plan, we encourage you to 
determine the extent of coverage 
available in New York.

?  #  5: Complete Athletic Packet

Required for athletes
Due Date: January 8, 2023
? Complete necessary forms to confirm 
your eligibility as a Student Athlete: 
Student Athlete Profiles and Eligibility, 
Drug and Alcohol Policy, Concussion 
Information Sheet, Liability Release 
Agreement and Health Questionnaire.

?  #  6: Complete Medical Approval for 

Athletic Participation

Required for athletes
Due Date: January 8, 2023
? Have your doctor or a medical 
professional complete  the Medical 
Approval for Athletic Participation. 

Contact  
212-659-7200[p]
studentservices@tkc.edu

https://studentaid.gov/h/apply-for-aid/fafsa
https://students.tkc.edu/login.asp
https://students.tkc.edu/login.asp
https://students.tkc.edu/login.asp
https://students.tkc.edu/login.asp
https://students.tkc.edu/login.asp
https://studentaid.gov/entrance-counseling/
https://studentaid.gov/
https://studentaid.gov/mpn/subunsub/landing
https://studentaid.gov/asla/
https://mycollegepaymentplan.com/TKC/
https://mycollegepaymentplan.com/TKC/
https://mycollegepaymentplan.com/TKC/
https://www.tkc.edu/admissions/student-financial-services/
https://www.tkc.edu/admissions/student-financial-services/
https://www.tkc.edu/admissions/student-financial-services/
https://www.tkc.edu/admissions/student-financial-services/
https://www.tkc.edu/admissions/student-financial-services/
https://www.tkc.edu/admissions/student-financial-services/
https://www.tkc.edu/admissions/student-financial-services/
mailto:financialservices@tkc.edu
https://students.tkc.edu/login.asp
https://students.tkc.edu/login.asp
https://docs.google.com/forms/d/e/1FAIpQLScF0MEpnfl3OSHDRa8eF0KF-sksy-plyNuOA5WF5patDZgx7w/viewform
https://docs.google.com/forms/d/e/1FAIpQLScF0MEpnfl3OSHDRa8eF0KF-sksy-plyNuOA5WF5patDZgx7w/viewform
https://docs.google.com/forms/d/e/1FAIpQLScF0MEpnfl3OSHDRa8eF0KF-sksy-plyNuOA5WF5patDZgx7w/viewform
https://docs.google.com/forms/d/e/1FAIpQLScF0MEpnfl3OSHDRa8eF0KF-sksy-plyNuOA5WF5patDZgx7w/viewform
https://docs.google.com/forms/d/e/1FAIpQLScF0MEpnfl3OSHDRa8eF0KF-sksy-plyNuOA5WF5patDZgx7w/viewform
https://docs.google.com/forms/d/e/1FAIpQLScF0MEpnfl3OSHDRa8eF0KF-sksy-plyNuOA5WF5patDZgx7w/viewform
https://students.tkc.edu/login.asp
https://students.tkc.edu/login.asp
mailto:registrar@tkc.edu
https://www.tkc.edu/academics/student-success/academic-accommodations/
https://www.tkc.edu/academics/student-success/academic-accommodations/
https://www.tkc.edu/academics/student-success/academic-accommodations/
https://www.tkc.edu/academics/student-success/academic-accommodations/
mailto:studentsuccess@tkc.edu
https://tkc.tfaforms.net/217812
https://tkc.tfaforms.net/217812
https://tkc.tfaforms.net/217812
https://tkc.tfaforms.net/217812
https://tkc.tfaforms.net/217812
https://thekingscollege.formstack.com/forms/honor_statement
https://thekingscollege.formstack.com/forms/honor_statement
https://thekingscollege.formstack.com/forms/honor_statement
https://thekingscollege.formstack.com/forms/honor_statement
https://www.tkc.edu/wp-content/uploads/2019/12/studenthandbookcurrent.pdf
http://tkc.edu/studenthandbook
http://tkc.edu/studenthandbook
https://thekingscollege.formstack.com/forms/liability_release_form
https://thekingscollege.formstack.com/forms/liability_release_form
https://thekingscollege.formstack.com/forms/liability_release_form
https://thekingscollege.formstack.com/forms/student_athlete_forms
https://thekingscollege.formstack.com/forms/student_athlete_forms
https://www.tkc.edu/wp-content/uploads/2020/05/atl_physical_exam_form-2.pdf
https://www.tkc.edu/wp-content/uploads/2020/05/atl_physical_exam_form-2.pdf
https://www.tkc.edu/wp-content/uploads/2020/05/atl_physical_exam_form-2.pdf
https://www.tkc.edu/wp-content/uploads/2020/05/atl_physical_exam_form-2.pdf
https://www.tkc.edu/wp-content/uploads/2020/05/atl_physical_exam_form-2.pdf
mailto:studentservices@tkc.edu
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I-20 AND F-1 VISA 
APPLICATION PROCESS

?  #  1: Submit your I-20 Application to 

your Admissions Counselor

Required for international students
Due Date: December 15, 2022
? You will need to include a color copy 
of your passport, a recent bank 
statement, proof of income, your King?s 
financial aid award letter, and 
information from your sponsors. The 
checklist attached to your I-20 
Application will include details about the 
requirements. You should work closely 
with your Admissions Counselor 
through this process.

?  #  2: Apply for your F-1 Visa

Required for international students not 
currently on an F-1 visa and attending an 
SEVP-Certified Institution
Due Date: December 15, 2022
? You will receive a ?Next Steps for Your 
F-1 Visa? from your Admissions 
Counselor once you are approved for 
your I-20 from The King?s College. 
You will need to complete:

-  Using your I-20, fill out your Form 
I-901 online and to pay the $350 
SEVIS I-901 Fee. Keep your SEVIS fee 
receipt for your records and to apply 
for your F-1 Visa.

INTERNATIONAL STUDENT 
FINANCIAL SERVICES

?  #  1: Pay Remaining Balance of 

Ledger (Bill)

Required for international students
Due Date: December 15, 2022
? To view your ledger (bill) or make a 
payment, log into your Student Account 
Center.  

Contact  
646-237-8902[p], 877-806-6730[f], 
financialservices@tkc.edu

-  Using the SEVIS I-901 receipt, 
apply for your F-1 Visa in person at 
your local U.S. Embassy or online. 
You need to file the form DS-160 to 
apply for your F-1 visa and pay the 
$160 visa application fee.

-  If online: https:/ / ceac.state.gov/
GenNIV/Default.aspx

-  If in person: visit a local US Embassy 
or Consulate. Find the nearest location 
here: 
http:/ /www.usembassy.gov/

-  Visit links, for more information 
about the DS-160 application or 
DS-160 application fee.

-  Schedule and attend your entrance 
interview with your US Embassy 
or Consulate. Do not wait to schedule 
this appointment. Some embassies 
have wait lists for interviews, so we 
recommend you schedule your time 
immediately after paying your 
SEVIS fee.

Please note: 
International transfer students currently 
attending a SEVP Certified Institution 
in the United States will need to 
complete the ?F-1 Student Transfer In 
Document TKC? available through 
your Counselor. These students will not 

https://www.fmjfee.com/i901fee/index.html
https://www.fmjfee.com/i901fee/index.html
https://www.fmjfee.com/i901fee/index.html
https://www.fmjfee.com/i901fee/index.html
https://www.fmjfee.com/i901fee/index.html
https://www.fmjfee.com/i901fee/index.html
https://www.fmjfee.com/i901fee/index.html
https://mycollegepaymentplan.com/TKC/
https://mycollegepaymentplan.com/TKC/
https://mycollegepaymentplan.com/TKC/
mailto:financialservices@tkc.edu
https://ceac.state.gov/GenNIV/Default.aspx
https://ceac.state.gov/GenNIV/Default.aspx
http://www.usembassy.gov/
http://Travel.State.Gov
http://Travel.State.Gov
https://travel.state.gov/content/travel/en/us-visas/visa-information-resources/fees/fees-visa-services.html
https://travel.state.gov/content/travel/en/us-visas/visa-information-resources/fees/fees-visa-services.html
https://travel.state.gov/content/travel/en/us-visas/visa-information-resources/fees/fees-visa-services.html
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Student Financial Services
Student Financial Services includes the Bursar?s Office (Student 
Billing) and the Office of Financial Aid. The Student Financial 
Services Team includes:

Anna Peters, Executive Director of Student Financial Aid
Fanny Perez, Bursar
Aizess Jones, Financial Aid Associate

Contact: financialservices@tkc.edu, 646.237.8902 between 9:00 
a.m. and 5:00 p.m., Monday through Friday.

FERPA (Federal Education Rights and Privacy Act)

Due to Department of Education FERPA regulations, we are limited 
in the information we may discuss with parents unless their students 
complete the ?Authorization for Access to Student Records (FERPA 
Authorization).? This allows us to speak to approved parents or legal 
guardians regarding their students? accounts. 

Note: Only students will receive official communications regarding accounts, 
including statement distributions

Financial Aid

Once your Financial Aid awards appear on your Student Portal, you 
must accept the aid in the "My Financial Aid" tab in order for it to go 
to your student account. If a federal loan or grant says ?Pending? on 
your ledger or statement, you have completed the necessary steps to 
receive the funds. If any aid seems to be missing, please check the 
?Document Tracking? section for missing items. Information 
regarding financial aid can be found on the Financial Aid webpage, 
and the steps to secure aid may also be found on the Billing 
Checklist.

Billing Statement

Students? billing statements are available in June electronically, along 
with several inserts explaining steps to take to ensure all charges and 
credits are properly reflected on that statement. Visit Student 
Financial Services on our website to find information on how to pay 
your bill, or find more explanations in Understanding Your 
Statement.

December 15, 2022 Payment Deadline 

Your students may find their current balance on the Student Portal 
under ?My Ledger.? Be sure to have them click on the ?Show Pending 
Financial Aid? button on the bottom of the page to show the balance, 
including secured financial aid. 

All payments are due by December 15, 2022. After this date, late fees 
are applied to student accounts. If the balance on the Student Portal 
?My Ledger? tab is a $0.00 or shows a credit balance, you have 
completed all payment steps for the deadline.

Payment Options

A list of payment options can be found at 
tkc.edu/admissions/student-financial-services. Families often use a 
combination of the various options to complete their payments. You 
may make a one-time payment or set up a payment plan. If you 
choose to send checks or money orders, please be sure to include your 
student?s full name and student ID on the front, and mail payments 
to:

The King?s College 
Attn: Student Billing 
56 Broadway New York, NY 10004

Direct PLUS Loan Application

If you're using the Direct PLUS Loan, your parent or legal guardian 
may complete an application and e-sign their Master Promissory Note 
at studentaid.gov. 

Alternative Education Loans

If you plan to use an alternative loan to cover the remaining balance, 
you can compare loans and apply at elmselect.com. 

Quick Links

Payment Options: https:/ /www.tkc.edu/admissions/student-financial-services

Understanding Your Statement: 
https:/ /www.tkc.edu/admissions/student-financial-services/understanding-your-statement

Financial Aid: https:/ /www.tkc.edu/admissions/ financial-aid

Student Portal: https:/ / students.tkc.edu/ login.asp

FERPA Authorization: https:/ / thekingscollege.formstack.com/ forms/ ferpaform

Make a One-Time Payment: https:/ /payit.nelnet.net/ form/096WMZ5N

Set Up a Payment Plan: https:/ /mycollegepaymentplan.com/TKC/

Student Financial Services exists to help students and parents through the 
financial aspects of a King?s education. Members of the Student Financial 
Services Team are available on Move-In Day from 11:00 a.m. to 5:30 p.m. 
Sign up for an appointment at your housing location.

mailto:financialservices@tkc.edu
https://www.tkc.edu/student-consumer-information/ferpa-statement-family-educational-rights-and-privacy-act
https://thekingscollege.formstack.com/forms/ferpaform
https://thekingscollege.formstack.com/forms/ferpaform
https://thekingscollege.formstack.com/forms/ferpaform
https://thekingscollege.formstack.com/forms/ferpaform
https://thekingscollege.formstack.com/forms/ferpaform
https://thekingscollege.formstack.com/forms/ferpaform
https://thekingscollege.formstack.com/forms/ferpaform
https://thekingscollege.formstack.com/forms/ferpaform
https://students.tkc.edu/login.asp
https://students.tkc.edu/login.asp
https://www.tkc.edu/admissions/financial-aid/
https://www.tkc.edu/admissions/financial-aid/
https://www.tkc.edu/admissions/financial-aid/
https://www.tkc.edu/admissions/financial-aid/
https://www.tkc.edu/admissions/financial-aid/
https://www.tkc.edu/admissions/student-financial-services/understanding-your-statement/
https://www.tkc.edu/admissions/student-financial-services/understanding-your-statement/
https://www.tkc.edu/admissions/financial-aid/
https://www.tkc.edu/admissions/student-financial-services/
https://www.tkc.edu/student-billing/
https://www.tkc.edu/student-billing/understanding-your-statement
https://www.tkc.edu/student-billing/understanding-your-statement
https://www.tkc.edu/student-billing/understanding-your-statement
https://students.tkc.edu/login.asp
https://students.tkc.edu/login.asp
https://www.tkc.edu/admissions/student-financial-services/
https://www.tkc.edu/admissions/student-financial-services/
http://payit.nelnet.net/form/096WMZ5N
http://payit.nelnet.net/form/096WMZ5N
https://mycollegepaymentplan.com/TKC/
https://mycollegepaymentplan.com/TKC/
https://mycollegepaymentplan.com/TKC/
https://mycollegepaymentplan.com/TKC/
https://mycollegepaymentplan.com/TKC/
https://studentaid.gov/
https://studentaid.gov
https://www.elmselect.com/v4/school/418/program-select
https://www.tkc.edu/student-billing/
https://www.tkc.edu/admissions/student-financial-services
https://www.tkc.edu/admissions/student-financial-services/understanding-your-statement/
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https://thekingscollege.formstack.com/forms/ferpaform
https://payit.nelnet.net/form/096WMZ5N
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This checklist will help you prepare for 
living at King?s. All apartments are 
furnished with bunk beds, dressers, desks, 
chairs, and a sofa/ loveseat/ armchair 
(space permitting). Remember that NYC 
apartments are charmingly small and 
plan accordingly.

*The items marked with an asterisk are 
communal, so contact your roommates to 
coordinate who will bring each item.

?  Laundry bag or basket 

?  Laundry detergent

?  Stain remover 

?  Iron &  ironing board*

?  Knowledge of how to do laundry

CLEANI NG SU PPLI ES

?  Dish soap &  dishwasher detergent*

?  Sponges/ dish scrubbers*

?  Swiffer/ broom &  dustpan*

?  Dish-drying rack*

?  Bathroom, window, kitchen, and floor 
cleaner*

?  Plunger*

TECH NOLOGY

?  Cell phone &  charger

?  Personal computer or iPad (wifi is 
provided in each room)

?  Printer

?  Power strip/ surge protector 

?  Camera 

?  Television*

?  Streaming device like Roku or Apple*

MI SCELLANEOU S

?  Desk lamp 

?  Bible &  journal

?  Tape

?  Backpack/ school bag

?  Trash can

?  Pictures of family &  friends 

?  Insurance card/ health insurance 
information 

?  Sewing kit

?  Hammer, screwdriver*

?  Battery-powered flashlight 

?  First aid kit, including pain relievers, 
bandages, antibiotic ointment, an ace 
bandage, etc. 

APPLI ANCES AND 
U TENSI LS
All apartment units have a stove and a 
refrigerator, but do not come with a microwave. 

?  Tea kettle* 

?  Coffee pot*

?  Blender*

?  Hand mixer*

?  Toaster*

?  Pots/ Pans*

?  Plates, Bowls, Cups, Mugs*

?  Cutlery*

TOI LETRI ES
Personal hygiene items (deodorant, 
toothpaste, etc.)

?  Towels &  washcloths

?  Hair dryer

?  Basket/ bag to carry or hold toiletries

?  Toilet paper*

CLOTH I NG
Business casual clothes (students should wear 
business casual attire until 5:30pm, 
Monday-Friday, and/ or while attending class.)

?  Exercise &  casual clothes

?  A formal outfit for special occasions

?  A warm winter coat

?  Rain boots, raincoat &  umbrella

?  Hangers

DECORATI ONS
Be sure to read the Student Handbook for all 
decorating guidelines.

LI NENS
Bedding (mattress pad, sheets, blanket, pillow) for 
a standard twin-size bunk bed

?  Bath &  hand towels, washcloths

?  Robe

?  Dish towels*

LAU NDRY
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http://tkc.edu/studenthandbook
http://tkc.edu/studenthandbook


At King?s, how we dress reflects our College 
mission, whom we expect to encounter, and the 
impression we seek to leave. The King?s College 
strives to maintain a culture of professionalism. 
Business casual is required during business hours 

One advantage of having a 
business casual dress code is 
that you?re investing in a 
wardrobe that you are able to 
take with you into your 
professional life after college. 
Here are some options:

$
Forever 21
Gap
H& M
Kohl?s
Nordstrom Rack
Old Navy
Target
TJ Maxx/ Marshalls

$$
American Eagle
Bonobos (Men)
Express
Loft (Women)
Men?s Wearhouse (Men)
Uniqlo
Zara

$$$
Ann Taylor (Women)
Anthropologie (Women)
Banana Republic
Brooks Brothers
Club Monaco (Women)
J. Crew
JoS. A. Bank (Men)
Madewell (Women)

- Jeans (black or colored)

- Yoga pants

- Leggings

- Shorts

- Flip-flops

- Sneakers 

- Gym clothes

- Tight or revealing clothes

- Torn or wrinkled clothes

- Hats &  beanies

- Distracting accessories 

- Hooded sweatshirts 

- T-Shirts

- Spaghetti straps

Khakis/ Dress Pants
Suit
Sport Jacket/ Blazer
Dress/ Button-Down Shirt
Cardigan
Pattern Socks

Tie/ Bow Tie
Sweater
Vest
Polo
Dress Shoes/ Clarks/ Sperrys
¼ Zip Pull Over

Khakis/ Dress Pants
Suit (pant or skirt)
Skirt
Dress/ Button-Down Shirt
Dress Flats/ Heels
Cardigan

(8:30 a.m. to 5:30 p.m.) and all classes, regardless 
of meeting time. Professors may count students 
absent who attend class out of dress code. College 
athletes are allowed to wear official King?s 
warm-ups during business hours only when they do 

not have time to change into business casual 
attire between their classes and team 
competitions or practices. 

Blazer
Blouse
Sweater
Dress (Just-above-the knee)
Polo
Sleeved Jump Suits

WHAT 
TO WEAR

Men

Women

WHAT NOT 
TO WEAR

WHERE 
TO BUY

S
P

R
IN

G
 2

0
2

3

6

W
hat to W

ear

https://www.forever21.com/us/shop
https://www.forever21.com/us/shop
https://www.gap.com/
http://www2.hm.com/en_us/index.html
https://www.kohls.com/
https://www.nordstromrack.com/
https://www.nordstromrack.com/
https://oldnavy.gap.com/
https://oldnavy.gap.com/
https://www.target.com/
http://www.tjx.com/index.html
https://tjmaxx.tjx.com/store/index.jsp
https://tjmaxx.tjx.com/store/index.jsp
https://tjmaxx.tjx.com/store/index.jsp
http://www.ae.com/web/index.jsp
http://www.ae.com/web/index.jsp
https://bonobos.com/
https://www.express.com/
https://www.loft.com/
https://www.menswearhouse.com/
https://www.menswearhouse.com/
https://www.uniqlo.com/us/en/home/
http://www.zara.com/us/
http://www.anntaylor.com/
http://www.anntaylor.com/
http://www.anthropologie.com/anthro/index.jsp
http://www.bananarepublic.com/
http://www.bananarepublic.com/
http://www.brooksbrothers.com/
http://www.brooksbrothers.com/
http://www.clubmonaco.com/home/index.jsp?ab=global_home
http://www.clubmonaco.com/home/index.jsp?ab=global_home
https://www.jcrew.com/index.jsp
https://www.jcrew.com/index.jsp
http://www.josbank.com/menswear/shop/Home_11001_10050
http://www.josbank.com/menswear/shop/Home_11001_10050
http://www.josbank.com/menswear/shop/Home_11001_10050
https://www.madewell.com/


Navigating the City

Times and costs are approximated, calculated with a 20 percent tip, and are dependent upon traffic. Choose type of transportation, 
airport, and destination. Then, find your directions and average travel time and cost.

FAMI LY &  FRI ENDS 
ACCOMMODATI ONS

Hotels
Please visit our website for hotel options.

 

PU BLI C 
TRANSPORTATI ON

Subway and Bus Fares
$2.75 = One way trip 

$33 = 7-Day Pass (Best value for 12+ trips in 
a 7-day period)

$127 = 30-Day Pass (Best value for 46+ trips 
or 11 trips per week)

NewarkFrom Airport

To Downtown
King?s Campus

To Brooklyn
City Point

JFK LaGuardia

Time: 60-90 minutes |  Cost: $7.75

Take the JFK AirTrain to the 
Howard Beach stop. At the Howard 
Beach station, take the A express 
subway toward Manhattan to the 
Fulton Street stop. Walk to the 
King's College Campus.

Time: 65-80 minutes |  Cost: $7.75

Take the JFK AirTrain to the 
Howard Beach stop. At Howard 
Beach station, take the A express 
subway toward Manhattan to the 
Hoyt-Schermerhorn stop. Walk to 
City Point.

Time: 60-90 minutes |  Cost: $18

Take the New Jersey Transit 
Northeast Corridor to New York 
Penn Station. Take the 2/ 3 express 
subway downtown to the Wall Street 
stop. Walk to the King's College 
Campus.

Time: 60-70 minutes |  Cost: $15.25

Take the New Jersey Transit 
Northeast Corridor to New York 
Penn Station. Take the 2/ 3 express 
subway downtown to the Hoyt Street 
stop. Walk to City Point.

Time: 60-90 minutes |  Cost: $5.50

Take the M60-SBS bus from the 
Airport to the Hoyt Avenue/ 31 
Street stop. Walk to the Astoria 
Boulevard station. Take Q express 
train toward Manhattan. Get off at 
Lexington Avenue/ 59 Street stop, 
transfer to the 4/ 5 express 
downtown to the Wall Street stop. 
Walk to the King's College Campus. 

Time: 80-100 minutes |  Cost: $5.50

Take the M60-SBS bus from the 
Airport to the West 125 
Street/ Malcolm X Blvd stop, then 
walk to the 125 Street station. At the 
125 Street station, take the 2/ 3 
express subway downtown to the 
Hoyt Street stop. Walk to City Point.

Time: 60-90 minutes |  Cost: $55*

Time: 45-60 minutes |  Cost: $55*

Time: 60-90 minutes |  Cost: $95*

Time: 45-60 minutes |  Cost: $75*

Time: 45-60 minutes |  Cost: $55*

Time: 60-90 minutes |  Cost: $60*

Uber, Lyft, or Taxi

Subway Map: 
web.mta.info/nyct/maps/subwaymap.pdf 

Bus Map: 
web.mta.info/nyct/maps/manbus.pdf

If you have questions about how to navigate the City once you arrive, call Student Services at 212-659-7200. 
*All transportation costs via taxi or ride sharing app are estimated for 8:00 AM on a Saturday and do not include tip.
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Uber, Lyft, or Taxi

Uber, Lyft, or Taxi Uber, Lyft, or Taxi Uber, Lyft, or Taxi

Uber, Lyft, or Taxi

https://www.tkc.edu/admissions/visit/
https://www.panynj.gov/airports/jfk-airtrain.html
https://www.panynj.gov/airports/jfk-airtrain.html
https://www.panynj.gov/airports/jfk-airtrain.html
https://www.panynj.gov/airports/jfk-airtrain.html
https://www.njtransit.com/airport
https://www.njtransit.com/airport
https://www.njtransit.com/airport
https://www.njtransit.com/airport
https://www.njtransit.com/airport
https://www.njtransit.com/airport
http://web.mta.info/nyct/bus/schedule/manh/m060scur.pdf
http://web.mta.info/nyct/bus/schedule/manh/m060scur.pdf
http://web.mta.info/nyct/maps/subway_map.pdf
http://web.mta.info/nyct/maps/manbus.pdf


Residents of City Point
436 Albee Square
Brooklyn, NY 11201

- Find the Building: Approach the building via Albee Square from the south. The entrance for the City Point Residence will be on 
your left?two large wooden doors.

- Unload: Pull up to the curb and call King?s staff at 917-538-2111. The key is to rapidly unload and then move your vehicle so 
another family may use the unloading space. 

- Park: Find metered parking on the street or park in a nearby parking garage. There is a parking garage at 387 Bridge Street 
between Willoughby Street and Fulton Street.

Please plan to arrive at your assigned residence building during your approved move- in time. 
Move- ins will begin at 9:00 a.m. on Sunday, January 15.  If you are delayed,  please call the number 
below. Keep in mind that all apartments are furnished and due to limited space, less is more.

Directions to King?s

From City Point
Head South on Albee Square towards Fulton Street. Take a right onto Fulton Street. Enter the subway station at Hoyt Street, and take the 
2/ 3 express subway toward Manhattan to the Wall Street stop. Head southwest on William Street toward Wall Street, and turn right onto 
Exchange Place, then turn left onto Broadway. Walk to King?s. 

56 Broadway, New York, NY 10004

S
P

R
IN

G
 2

0
2

3

8

M
ove-In D

ay Instructions

https://www.google.com/maps/place/436+Albee+Square+W,+Brooklyn,+NY+11201/@40.6907321,-73.9858636,17z/data=!3m1!4b1!4m5!3m4!1s0x89c25a4ca8970567:0xb50efb9719599047!8m2!3d40.6907321!4d-73.9836749
https://www.google.com/maps/place/436+Albee+Square+W,+Brooklyn,+NY+11201/@40.6907321,-73.9858636,17z/data=!3m1!4b1!4m5!3m4!1s0x89c25a4ca8970567:0xb50efb9719599047!8m2!3d40.6907321!4d-73.9836749
https://www.google.com/maps/place/436+Albee+Square+W,+Brooklyn,+NY+11201/@40.6907321,-73.9858636,17z/data=!3m1!4b1!4m5!3m4!1s0x89c25a4ca8970567:0xb50efb9719599047!8m2!3d40.6907321!4d-73.9836749
https://www.google.com/maps/place/436+Albee+Square+W,+Brooklyn,+NY+11201/@40.6907321,-73.9858636,17z/data=!3m1!4b1!4m5!3m4!1s0x89c25a4ca8970567:0xb50efb9719599047!8m2!3d40.6907321!4d-73.9836749
https://www.google.com/maps/place/436+Albee+Square+W,+Brooklyn,+NY+11201/@40.6907321,-73.9858636,17z/data=!3m1!4b1!4m5!3m4!1s0x89c25a4ca8970567:0xb50efb9719599047!8m2!3d40.6907321!4d-73.9836749
https://www.google.com/maps/place/436+Albee+Square+W,+Brooklyn,+NY+11201/@40.6907321,-73.9858636,17z/data=!3m1!4b1!4m5!3m4!1s0x89c25a4ca8970567:0xb50efb9719599047!8m2!3d40.6907321!4d-73.9836749
https://goo.gl/maps/hSmaounqMoGg3uYF7
https://goo.gl/maps/hSmaounqMoGg3uYF7
https://goo.gl/maps/hSmaounqMoGg3uYF7
https://goo.gl/maps/hSmaounqMoGg3uYF7
https://goo.gl/maps/hSmaounqMoGg3uYF7
https://goo.gl/maps/hSmaounqMoGg3uYF7
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- Move- ins are on Sunday, January 15, from 9 am-3 pm, with an optional 
informal outing in the evening to get to know other students and staff. 

- Required Orientation will take place on Tuesday, January 17, at The 
King's College campus.

- The first day of class is Wednesday, January 18.

- Mark your calendar for the ninth annual Day of Service on Saturday, 
January 28, and join on this campus-wide opportunity to serve the city. 

Sunday, January 15 - Tuesday, January 17
Spring 2023 | New Student Orientation

*The full orientation schedule will be posted on Wednesday, January 4, once the college reopens following the 

holiday break.  Please note that campus will be closed on Monday, January 16, in observance of Martin Luther 

King, Jr. Day.
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VARSI T Y SPORTS 

Men
Soccer
The men?s soccer team was composed of 
mostly freshman and sophomores in 2021 
and returns a formidable group of players. 
With a strong group of freshman recruits 
coming, the team will look to make a run 
back to the 2023 conference playoffs. 

Contact: Fraser Kershaw

menssocer@tkc.edu

Basketball 
The men?s basketball team completed its 
ninth year as a varsity sport. They play against 
teams in all five boroughs and surrounding 
states. The team made their first-ever HVIAC 
playoff appearance in 2021-2022, and with 
many returning players and a talented 
recruiting class the season looks bright.

Contact: Eli Davis
edavis@tkc.edu

Women
Soccer 
The women?s soccer team has been a varsity 
sport since 2012 and has qualified for the 
HVIAC playoffs sevent times. The team 
reached the HVIAC championship game in 
2013 and 2014 and hopes to return to the 
playoffs next year.

Contact: Bracey Fuenzalida

bfuenzalida@tkc.edu 

After not playing in 2020-21 due to the COVID-19 pandemic, The King's College athletic teams are back on the courts and fields as of 2021-22. The teams 
are following all COVID-19 safety protocols recommended by federal, state, and local authorities. For more information about the athletics department, please 
contact Athletic Director Bryan Finley at bfinley@tkc.edu. 

Basketball
Our women?s basketball team is rebuilding 
after qualifying for the HVIAC playoffs for 
the first time in 2018-2019 and again in 
2019-2020. Coach Mangarelli is actively 
recruiting student-athletes who can come in 
and compete immediatley in the Fall of 2023. 

Contact: Bill Mangarelli
bmangarelli1@tkc.edu

Volleyball
After a breakout season in 2018 when they 
qualified for the playoffs for the third time in 
the Hudson Valley Intercollegiate Athletic 
Conference, the team made a huge leap in 
2019 winning the HVIAC Conference 
championship. This was the first conference 
championship for any sport at the college 
since the move to New York City. They 
repeated as HVIAC Conference champions 
in 2021 and also qualified for the USCAA 
national championships.

Contact: Richard Christensen
volleyball@tkc.edu

ATH LETI CS AT KI NG?S 
The King?s College is a member of the USCAA (United States College 
Athletics Association), a national governing body similar to the NCAA. 
All varsity sports compete in the Hudson Valley Intercollegiate 
Athletics Conference (HVIAC). This includes the opportunity to 
compete for Conference Championships in the HVIAC and National 
Championships in the USCAA.

All athletes are eligible for All-American, Academic All-American, and 
Player of the Week Awards with the USCAA, as well as All-Conference, 
Scholar Athlete, Player of the Week, and Rookie of the Week awards 
with the HVIAC. The King?s College had 92 student-athletes 
recognized by our HVIAC conference and our USCAA national 
governing body in the 2021-22 seasons.

mailto:menssoccer@tkc.edu
mailto:edavis@tkc.edu
mailto:bfuenzalida@tkc.edu
mailto:bfinley@tkc.edu
mailto:bmangarelli1@tkc.edu
mailto:volleyball@tkc.edu


Houses provide an opportunity for students to develop close friendships, join together to explore NYC, 
grow spiritually and intellectually, and have plenty of fun. Each House has an executive team of four 
members: President, Chamberlain, Helmsman, and Scholar.

Corrie ten Boom
We, the house of Corrie 
ten Boom, are sisters 
sharing in adventure, 
pursuing truth, and 
thriving together.

H OU SE CRESTS AND MI SSI ON STATEMENTS

Dietrich Bonhoeffer
Men of Bonhoeffer strive 
to persevere in 
righteousness, grow in 
integrity, live and die 
with conviction, and 
serve with courage, 
steadfastly upholding a 
Christ-like community 
dedicated to these ideals.

Queen Elizabeth I
As Elizabethans, we 
aspire to be strong 
women of courage and 
discernment who are 
committed to following 
Christ?s lead together 
with dignity and grace.

Ronald Reagan
The House of Reagan 
equips and encourages 
members to be 
God-fearing men of 
integrity who take 
calculated risks while 
persevering in pursuit of 
a significant life.

Margaret Thatcher
The House of Margaret 
Thatcher exists to be a 
faith-deepening, 
gift-illuminating 
sisterhood founded in 
courageous love.

Clara Barton
We, the House of Clara 
Barton, are committed to 
preparing women to lead 
with honesty, strength, 
humility, and courage.

C.S. Lewis
Called to excellence and 
contending for truth, the 
House of Lewis is a 
community of brothers in 
common pursuit of 
Christ?s lordship in all 
things.

Winston Churchill
The House of Winston 
Churchill is a band of 
brothers who strive to be 
virtuous statesmen 
dedicated to serving God 
and others. 

Susan B. Anthony
We are authentic 
individuals kindling life 
through purposeful 
relationships.

Sojourner Truth
The House of Sojourner 
Truth strives to empower 
honorable Christian 
leaders who lead by 
emanating grace and 
truth. We are alive, solid, 
and passionate.

EXECU TI VE TEAM POSI TI ONS

President
The House President is responsible for 
furthering the House strategic plan, achieving 
House goals and objectives, and developing 
the members of the executive team and the 
associates (other members from the house 
serving underneath the exec team) under 
their supervision. 

Chamberlain
The Chamberlain promotes safe and healthy 
living environments, fosters a community of 
honor and connectedness, and provides 
periodic on-call emergency assistance.

Helmsman
The Helmsman strives to strengthen the 

identity and unity of the House as a whole by 
integrating first-year members into the 
culture of the House and planning events. 

Scholar
The House Scholar is responsible for 
supporting and resourcing their House 
members toward academic excellence. 

H
ouse System

11
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ARTS, DANCE, &  
PERFORMANCE
The Click is a space for student 
photographers to actively build a unique 
body of work while also building solid 
relationships with the like-minded creatives 
around them.
theclick@tkc.edu
 

The King?s Dancers is a community of 
passionate artists who practice and appreciate 
the art of dance. The King?s Dancers pursue 
creative growth, artistic development, and 
unity through dance classes and rehearsals at 
NYC dance studios and performances for the 
King?s community.
kingsdancers@tkc.edu

The King?s Players exists to create and 
foster an environment in which students at 
The King?s College can explore and develop 
their talents in theater.
theater@tkc.edu

The Arts & Aesthetics Society is an 
inclusive student-led community at King?s of 
artists and consumers alike. We seek to create 
with excellence and passion, consume new 
mediums and ideas that will challenge and 
grow our members, and to inspire 
conversations surrounding art
artsandaesthetics@tkc.edu

CU LTU RE, COMMU NI T Y, 
&  POLI TI CS
International Justice Mission exists to 
raise awareness on campus and in our 
community about the reality of modern-day 
slavery, to raise voices on behalf of the 
victims of injustice through advocacy and 

prayer, and to raise funds to enable IJM to 
bring rescue to victims of modern-day slavery.
ijm@tkc.edu  

King's Cinema Society exists to gather a 
community of filmmakers dedicated to 
creating and showcasing purposeful content 
that inspires deeper thinking about the world 
through a Christian lens. Every semester, we 
create one short film and then host a 
screening of all student-made films at the end 
of the semester, celebrating our hard work. 
There are no requirements to join! Whether 
you love to write, film, act, sing, or just think 
creatively, we would love to work with you.
kingscinemasociety@tkc.edu

Students for Life exists to protect life with 
reason and compassion. We aim to initiate 
school-wide discourse to lovingly promote 
awareness of pro-life issues and facilitate 
opportunities to serve pro-life organizations.
studentsforlife@tkc.edu

The Bridge supports the AAPI population 
at King's and engages the community with 
multicultural issues while advancing the 
mission of The King's College. We seek to 
promote ethnic pride and model unity in 
diversity in the execution of its purpose.
thebridge@tkc.edu

The John Quincy Adams Society is a 
foreign policy group that provides a venue for 
our students to engage in discussion on 
global events and America?s role on the world 
stage. Through events like guest speakers, the 
JQA connects its members to experts in the 
field so they may grow both intellectually and 

For information about starting new organizations, 
contact Andrew Pelaschier, Director of Student 
Organizations, at doso@tkc.edu

professionally.
jqas@tkc.edu

The King's College Student Athlete 

Advisory Committee (SAAC) exists to 
facilitate and encourage constructive 
communication between student athletes and 
the Athletic Department; to build a 
community and sense of openness within the 
TKC athletic family involving all intercollegiate 
athletic teams; to support the community 
engagement initiative by promoting athletics 
on campus and in the local community; and to 
foster leadership and encourage service to God 
and the community. 
saac@tkc.edu

The Mend strives to actively educate the 
King's community regarding all aspects of 
mental illness. Our goal is to provide a safe 
and supportive space for members as well as 
provide them with any resources they need to 
seek help. 
themend@tkc.edu

The Publius Society exists to build 
community around pursuing intellectual 
curiosity, better self-government, and 
Christlike character. 
thepubliussociety@tkc.edu

The Table is a community of Black and 
LatinX students that meets to support the 
minority populations at King?s and to engage 
the community with multi-cultural issues.
thetable@tkc.edu

mailto:theclick@tkc.edu
mailto:estribune@tkc.edu
mailto:estribune@tkc.edu
mailto:theater@tkc.edu
mailto:thetable@tkc.edu
mailto:ijm@tkc.edu
mailto:studentsforlife@tkc.edu
mailto:thebridge@tkc.edu
mailto:doso@tkc.edu
mailto:doso@tkc.edu
mailto:jqas@tkc.edu
mailto:estribune@tkc.edu
mailto:estribune@tkc.edu
mailto:themend@tkc.edu
mailto:thepubliussociety@tkc.edu
mailto:thetable@tkc.edu


SPEAKI NG, WRI TI NG, &  
DEBATE
Empire State Tribune is the official 
student-run newspaper of The King?s 
College. The Tribune strives to bring 
interesting stories and features to The King?s 
College community. Empire State 
Television (ESTv) is the production arm of 
the Tribune and exists to equip members 
with skills necessary to success in fields like 
broadcast journalism, video editing, and 
video production.
estribune@tkc.edu

The King?s Debate Society exists to train 
students to effectively advocate truth in the 
marketplace of ideas. We speak, study, and 
debate in order to confront the ideas that 
threaten the world, and promote those ideas 
that uphold the principles of the Gospel and 
the value of human dignity. We prepare 
ourselves for service to Christ and humanity 
in firm understanding that God is both 
ultimate Truth and Authority, and that 
creation will never be reclaimed by the 
wisdom of man.
debate@tkc.edu

The Troubadour Art and Literary 

Magazine exists to provide support and to 
foster community for the artists at The King?s 
College by giving them a platform to 
showcase their work. We publish fiction, 
non-fiction, poetry, and visual art on our 
website and in our annual magazine. 
thetroubadour@tkc.edu

BU SI NESS &  FI NANCE
Investment Club exists to be a Christian 
community of investors dedicated to 

educating and expanding our knowledge of 
investing and trading. We are committed to 
be members of action who support each 
other to accomplish our financial, social 
educational and personal goals.
tkcinvestments@tkc.edu

FAITH & SERVICE
Refuge exists to facilitate campus-wide 
worship gatherings for the King?s community 
and to encourage King?s students, staff, and 
faculty to seek Christ. Refuge takes place 
every other Thursday in the City Room. 
refuge@tkc.edu
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Frequently A
sked Q

uestions

STUDENT SERVICES
NSO, Event Advertising, Space Reservations, 
General Inquiries

Contact: 212-659-7200
studentservices@tkc.edu

What is the King?s Weekly?
King?s Weekly is the College?s main platform 
for campus news, announcements, updates to 
College policies, and College-sponsored 
events. We send it to your King?s email on 
Sundays when school is in session.

Can my parents or siblings attend 

NSO?
Yes, the full orientation schedule will be 
posted in July, including which specific 
events parents and guests are welcome to 
attend.  

Where should my parents stay during 

Move- In and NSO?

We recommend checking the visit page on 
our website to browse lodging options within 
a 15-minute walk of our campus. 

HOUSING
Guest Policy, Key Replacement, Apartment 
Maintenance

Contact: 212- 659-7200

housing@tkc.edu

When can I move into housing?
Between 9:00 a.m. and 3:00 p.m. on 
Saturday, August 27th. 

Do you have tips for safety in NYC?
Absolutely! During NSO and mandatory 
Housing Community Meetings, you will 
learn about safety in the City.

Can I ship things to my apartment 

before move- in day?
No, schedule your shipments to arrive on or 
after move-in day.

ATHLETICS
Varsity Sports, Intramurals

Contact: 646-237-8916
bfinley@tkc.edu

Where can I find the game schedule to 

attend sporting events?
View athletic events at tkc.edu/calendar.

STUDENT DEVELOPMENT
Spiritual Life, Counseling, House System, Honor 
Infractions

Contact: 212-659-7200
studentservices@tkc.edu 

What is the King?s Liturgy? 
The King?s Liturgy defines our experience 
together as a Christian community. It 
outlines the rhythms we celebrate with the 
Church at large: Scripture readings, Sabbath 
habits, and celebration of Holy Days and 
historical events.

What is the Student Handbook?
The Student Handbook is your reference 
point for daily life at King?s. It includes 
everything from House elections to housing 
policies. 

How do I find a church in NYC?
We encourage students to get involved with a 
local church. Faithstreet.com is a great tool 
for finding a church in the City.

Where can I find events happening on 

campus?
All events throughout the year are on the 
Online Calendar. The Comprehensive 
Calendar has an overview of all institutional 
events and the academic calendar.

INFORMATION 
TECHNOLOGY
King?s Email, Student Portal, Internet 
Connection, Printing

Contact: 646-237-8920
helpdesk@tkc.edu 

What is the Student Portal?
It is your primary gateway for forms, 
information, and classes before and after you 
arrive on campus: students.tkc.edu.

REGISTRAR
Schedules, Transcripts, Disabilities, Immunizations 

Contact: 212-659-7216
registrarstaff@tkc.edu

Can I change my course schedule?
Use the Drop/ Add form in the Student 
Portal under ?Academics/ Academic forms.? 
Complete and submit. You receive an email 
once it is processed or a reason why it cannot 
be processed.

When do I get my course book list?
Check the Student Portal under ?Textbook 
Purchase,? your Schoology dashboard for the 
?Textbooks? course, or the syllabus faculty 
hand out on the first day of class.

When do I take my assessment exam?
The Registrar will contact you when it is time 
to take your exam(s) in the Student Portal.

How do I know which of my AP or 

college credits transfer?
Once official scores (AP exams) or college 
transcripts are received, an evaluation of 
transfer eligibility is completed. You will be 
notified via email of any transfer credits 
awarded.

What is a hold on my account?
A hold will prevent you from registering from 
classes and is put on your student account 
when you miss a particular deadline. 

STUDENT FINANCIAL 
SERVICES
Billing, Tuition, Payment Plans, Financial Aid

Contact: 646-237-8902
financialservices@tkc.edu 

How do I pay my bill or set up a 

payment plan? 
Visit the Student Financial Services 
webpage.

For questions not referenced on this page, please contact Student Services at 
212-659-7200 or studentservices@tkc.edu
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Office of Student Development

56 Broadway

New York, NY 10004

212-659-7200
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